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Definitions 1: Marketing Your Manuscript 
 

To get everyone off on the “right foot”, I thought it would be prudent to define some terminology 

up front. Many of you may already be familiar with what’s what, but, for the sake of this course, 

here are the key terms defined: 

 

Cover Letter = a short (1-2 pages) business letter written to a specific Editor/Agent who 

requested specific material from you (for example, during an appointment at a conference). 

 

Pitch = a short blurb highlighting key elements in a story, generally presented at conferences to 

editors and agents during appointments or used in query letters. 

 

Proposal = a document prepared for a specific Editor that presents an idea for a book(s). I have 

kept this purposely vague because different Publishers/Editors have different definitions of what 

exactly constitutes a Proposal. This ranges from a Partial (3 chapters and a synopsis) to a story 

concept that includes character sketches, to a long Synopsis. [This option is generally only 

available to published authors and would include a Cover Letter.] 

 

Submission = the guidelines/material requested by a Publisher/Agent for review for potential 

contract: 2 common types 

 

Full = refers to the entire, completed manuscript, often includes a synopsis if not 

previously requested. 

 

 Partial = a portion of a manuscript that includes the first three chapters   

 (sometimes X number of pages) and a synopsis. 

 

 

Synopsis = a short outline giving a basic overview of …in this case your story; a document that 

TELLS the story in chronological order with an emphasis on protagonist’s Goals, Motivation, 

and Conflict (GMC) her/his arc and the Resolution. 

 

Query Letter = a short (1-2 pages) “cold call” business letter written to a specific 

Editor/Publisher/Agent “selling” your book idea and your credentials; often included with a 

Partial or Full Submission. 

 

 

A Final Note: All of the above definitions are, of course, subject to variation based on the 

guidelines of a specific publisher. Remember—always do your homework to correctly target your 

submission. 


