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LESSON FOUR   

PREPARING MATERIAL – GETTING PARTICIPANTS 

Familiarize yourself with the Event section of FB. This is where the party announcement lives 

and is set up; and it’s where the live event resonates from. Hosts post from here, not from their 

timelines. Most do not intuitively know this. Be sure it’s clear to them, and they’ve checked 

out this space ahead of time. 

When it’s time to manage your party, click the event tab in the left applet. It will bring up the 

event you created. A few lines down you’ll find Write Post. This is the location you manage the 

party from. Be sure all co-hosts understand this. If you/they post on their timeline or on their 

author page, it will not show up at the party. It will appear no one is managing the party. Their 

friends who respond will not be in the party timeline, so will not be included in participation and 

don’t qualify for prizes.  

Guests should sign into the party by clicking the event so they view your posts. If they don’t but 

respond in the string of your posts, you can still drill down through comments to see who is 

participating.  

The day of the party check to see who signed up to attend and marked interested. If they are not 

signed onto the party, message them in FB or write on their timeline. Remind them they should 

click on the event to join in the fun and be sure they’re eligible for prizes. Give them the link. 

The rest is simply details. Most people don’t read all the details. They only read headlines and 

one or two lines of copy at best. 

I found guests who have experience attending parties know they are great sources for wonderful 

prizes with little effort on their part. The ‘pros’ liked every post that shows up. They answer 

questions. They ask questions. They fill out polls. They follow instructions and play the games, 

whether complicated or quick and done. They like and share posts as requested. They are 

inevitably the big winners.  

This is good for them. It’s also good for you. When they like, share or post, their friends are 

exposed to the information. Some of them even come over and start playing the games too. You 

not only have your friends, your co-hosts friends, but all of the friends from all of you and their 

friends, etc. Everyone wins. 
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At the appointed time, the first thing you should do is repost the invitation to all your friends. Be 

sure to specifically give them a call to action to Invite Your Friends in that invitation. Hopefully 

you’ll have a great increase in participation because those who procrastinated and didn’t mark 

interested or coming to your party on the original invitation will now join in. Attend to Win. 

Give them the link. 

Why not? They are obviously on FB at the time. They see the post. No reason not to play. 

They could win something. Right? Lead with that—immediately after the request to share. Give 

them a reason to play. Whatever you have to say in the invitation, remember, the most important 

detail must go up front. The rest is simply specifics. Remember, most don’t read fine points.  

Most people will skim by invites quickly. You have but a line or two and a second or two to 

capture interest. Be clear up front. Invite Your Friends. Join Now to Win and Have Fun. Why 

else would they join? The rest is simply blah-blah-blah minutia. Granted it helps increase their 

chances to win, but you can’t make them read all the facts.  

The key is to get them into the party so they can participate.  

The more someone participates, the more they learn about the author hosting and their books. 

They’re more apt to purchase. If they like you, they will likely share at least some of your 

information with their friends on their own timeline. This is ideal. It exposes even more people to 

your works and may entice some of them to join the party while it’s going on. They may like 

your page, follow you or sign up for your newsletter. Or they might buy your books. 
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Under details, make sure you’ve explained when the party runs (number days, dates, and times), 

who is hosting (you and your list of co-hosts), how to reach out to each of them (their website 

links and email addresses) and VERY important is what you are giving away (post a list). 

Explain the over-arching game or instructions your guests need to be aware of. Do they need to 

sign up for newsletters to qualify? Do they need to search for some piece of information on 

the author’s websites? Do they need to email something? Tweet? Post? Like? Share? All this 

belongs in the Details section in this center tab.  

Send a post again during the party at least once or twice (depending on length of the party) 

reiterating this important information.  You can copy it from the Details tab into the Post tab. 

Sometime during the days I hosted, I also gave a shout out and link information about the each 

host who managed other days. Why not? It is an extra message you can post. It makes you look 

good to support your fellow hosts. They appreciated this and should do the same for you. We 

scratch each other’s back. This is an opportunity to do it. Let’s do all we can to help each other. 

During the party, post leading questions, to get folks participating. Prior to the party time come 

up with at least a dozen fun questions to post. I keep a running list and check off those I use as I 

go, so I continually have something fresh to shout about.  

When someone answers your question, respond, even if merely to say, “Hi.” Give them a 

thumbs-up, smiley face and thank them for participating. You want folks to like your posts, 

answer your questions, ask questions, click your links and learn about your books.  

Don’t make everything about your books. Of course, that’s what we’re here for, but intersperse 

fun posts and games in between links to your sell page, cover reveals, announcements and deals. 

Have fun. You’ll enjoy the interaction with readers. 

Post about whatever is relevant or you’re interested in. If you write about soldiers, ask what does 

a soldier call his weapon? What does he want in his Christmas package? What do you love about 

a soldier? Boxers or briefs? Maybe give a, b, c, d answers to choose from. If it’s a Valentines 

party ask what’s the most romantic date they’ve ever been on? What’s the strangest date you’ve 

been on? What’s the funniest thing ever happened to you on a date? What’s the most 

embarrassing thing? Etc. 

When you post, always use a visual. People respond better to posts with visuals or videos. So if 

you’ve got a new trailer, interview, book cover, buy link—that works. If you’re asking a 

question for fun or a specific prize, put a valentine there, a heart, a picture of two lovers, a visual 

of your lover boy character, your book hero or your personal hero—anything relevant to the 

question/game. This makes it more fun and you will get better response. 

This bears repeating. Be clear as you set up expectations that hosts are to post every 10-15 

minutes. This is bare minimum to keep momentum going and partiers engaged. When I post to 
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the Event, I automatically share that post to my timeline. Then I shared it to my author page. 

This increases exposure and continually let’s your friends know you are having an event they 

should follow in order to win something.  

Figure out how much time you have and how many posts you will need to fill the time posting 

10-15 min. apart. Be prepared with the posting information whether it’s a recipe, a blurb from 

your last book, a launch announcement, a simple question, a joke or just a funny photo you 

wanted to share. Have this material and a folder of photographs/images in hand on your 

computer before your event begins. I do this on a Word document then copy/paste it into the post 

and upload the photo. 

Remember, when posting: 

1) Post to the Event. 

2) Share on your timeline. 

3) Share on your author page. 

You’re ready to begin. 

Remember, when co-hosting: 

1) Sign into the party as a guest. 

2) Send invite to your friends, telling them about fantastic co-hosts running the party at the time. 

Tell them to share with their friends and to attend the link to have fun and win prizes. 

3) When co-host posts share their post on your timeline. 

4) When co-host posts share their post on your author page.  

NO HOMEWORK TONIGHT 

Lynda Rees 
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