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How to Write a Synopsis 
 
 
Beware!— 
 

1. A Synopsis makes a promise to readers. It sets up expectations about what the 
reader will discover within the pages of your book.   

2. The Goal of your synopsis is counter-intuitive to what we learn as writers—the old 
show don’t tell angle. In a synopsis, your job is to TELL your story clearly and 
succinctly. 

3. Remember to reveal everything. Don’t keep secrets. But don’t feel you need to 
reveal these “secrets” in the order in which they actually appear in the story. Provide 
the information when it best suits the narrative of the synopsis. For instance, because 
a synopsis is a self-contained summary of the story you’ve written (plan to write!), 
choose the most appropriate time to reveal back story information. 

 
Refer to the assignments we’ve worked on about Character and Plot. Please note that while 
you may use a sentence or concept, this is not a direct cut and paste of ideas. The 
assignments are your Cheat Sheets that organize the material only. 
 
 
Step 1: POV Character 1 
 
Start your synopsis with the main pov character you start the story with in Chapter 1. Using 
your Character Template as a basis, write a brief paragraph introducing that character. Think 
qualities and characteristics that help the reader gain an insight into who this person is. 
 
Consult your Character Template and consider including information on—occupation, 
character traits, current circumstances, pertinent back story that impacts Goals and 
Motivations 
 
The details you chose to reveal should be relevant to the story’s set up—think Story 
Question.  
 
Please note that it is irrelevant whether or not this back story is revealed early on or later 
within the actual story itself. If it will help the reader to more clearly understand a character’s 
motivation, tell it now. 
 
In addition to introducing your character, this is the place to  
 

1. Establish What’s Happening Here and the Stakes. Refer to your Plotting Story 
Template. 

2. Information about the story world such as Time—especially if this is an Historical or 
Futuristic; Place—setting; and/or Worldbuilding—for instance in a Paranormal. 
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Step 2: Inciting Incident 
 
In the same or next paragraph, summarize the Inciting Incident —that is the event that 
speaks to an urgent need in the (character’s) life—that starts that pov character on his or her 
journey. Do not forget to establish the character’s Goals and Motivation. 
 
 
Step 3: POV Character 2 
 
Once you’ve introduced the Inciting Incident, and any other key plot points that lead up to 
where the next main pov character appears in the story, stop the narrative to introduce that 
character in a new paragraph. As before, refer to the Character Template to help you write a 
few sentences that illuminate the important qualities and characteristics and other 
information (career and back story etc.) + Goals and Motivation.  
 
Remember, in addition to the introduction of this character, you need to explain the 
connection between this person and POV Character 1—which hopefully includes some 
Conflict. 
 
 
[Note: this step is, of course, relevant to those of you who write romance, where the 
Heroine and Hero usually share the spotlight. If you are writing a romance in the first 
person, or using only the protagonist’s pov or you are not writing a romance at all, skip this 
step.] 
 
 
Step 4: Tell the Story 
 
Now start telling our story in chronological order.  
 
To determine what details to include, think about the four remaining plot points in the 5 
Point Plot Structure. Refer to you Plotting Story Template. You should absolutely include: 
the First Major Turning Point, Crisis, Climax, and Resolution + any other important 
turning points in the plot.  
 
The plot points you chose to relate should:  
 

1. move the plot forward in terms of the protagonist’s Goals and Motivations 
2. provide relevant insight into the protagonist’s Internal Conflict, and  
3. demonstrate Character Growth for your protagonist as the story progresses. 

  
 
You should focus on intertwining the development of the romance (if this is a romance) + 
the external plot angle that propels the characters through their journeys. 
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Generally speaking, use generic terms like mother-in-law, boss, neighbor, and so forth when 
mentioning secondary characters. An exception to this might be the villain or another main 
secondary character that plays a “large” recurring role in the story. Remember to make this 
secondary character’s GM clear along with pertinent info about this person’s relevance to 
the story. 
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